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Supersedes: New SOP  
Local Safety Standard for Invasive Procedures (LOCSSIP) reference:  NA 
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Approval information 

Approved by:  Maternity Written Document Group  
Date of approval: 30/07/2026 
Date made active: 17/08/2026 
Review date:  30/07/2029 
 
Summary of document: 
This SOP details the appropriate procedure for appropriately highlighting on BadgerNet electronic 
recording system  the presence of sensitive safeguarding documentation ,which is held securely on the 
Safeguarding in Pregnancy (SIP) Database. 

Scope: 
This SOP applies to Hywel Dda University Health Board staff involved in accessing, creating, or 
managing maternity records on the electronic patient records. 
 

To be read in conjunction with: 
607-Sharing Information in Pregnancy Procedure v2 (opens in a new tab) 
 

Patient information: N/A 

  

Owning group:  Maternity Guideline, Audit and Research Group   30/07/2026 
Executive Director, job title: Chief Operating Officer  
 

Reviews and updates: 
New Guideline – version 1 30.7.2026  

https://nhswales365.sharepoint.com/:b:/r/sites/HDD_Corporate_Governance/Policies/Clinical%20policies/Safeguarding/607/607-Sharing%20Information%20in%20Pregnancy%20Procedure%20v2.pdf?csf=1&web=1&e=hLrEji
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Glossary of terms 
SIP – Safeguarding in pregnancy 
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Scope  
This SOP applies to Hywel Dda University Health Board staff involved in accessing, creating, or 

managing maternity records on the electronic patient record on BadgerNet. 

Purpose . 
The purpose of this SOP is to ensure that all safeguarding information relating to service users is 

recorded, flagged, and stored consistently and securely. This procedure protects confidentiality, 

ensures staff awareness of relevant safeguarding concerns, and maintains compliance with 

information-governance requirements. 

Key Principles 
• Sensitive Detailed safeguarding documentation must be held securely within the Safeguarding in 

Pregnancy (SIP) Database. 

• The presence of Safeguarding information must not be recorded within the Badger Net clinical 

system, unless a safeguarding alert  is present.  

Staff must be clearly alerted to the fact that safeguarding information exists and needs to be accessed 

via the SIP database, in line with the Sharing of Information policy. 607-Sharing Information in 

Pregnancy Procedure v2  (opens in a new tab) 

Procedure 

Purpose of marking record as sensitive  
Marking a record as sensitive restricts visibility and ensures additional confidentiality controls. 

Marking the Record as “Sensitive” on BadgerNet  

When a safeguarding concern is identified, staff must select the “Sensitive Record”  option within 

the patient’s digital record. 

1. In the open pregnancy record, select – ‘Enter new note’, at the top of the left-hand panel. 

2. Go to ‘Search’ box – type in ‘sensitive’. 

 

This will show a box to ‘tick’, when the record is sensitive.  

Once saved – the ‘sensitive’ icon will appear top left of record - see icon below. 

 

https://nhswales365.sharepoint.com/:b:/r/sites/HDD_Corporate_Governance/Policies/Clinical%20policies/Safeguarding/607/607-Sharing%20Information%20in%20Pregnancy%20Procedure%20v2.pdf?csf=1&web=1&e=MyFaKI
https://nhswales365.sharepoint.com/:b:/r/sites/HDD_Corporate_Governance/Policies/Clinical%20policies/Safeguarding/607/607-Sharing%20Information%20in%20Pregnancy%20Procedure%20v2.pdf?csf=1&web=1&e=MyFaKI
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Purpose of the Safeguarding Alert 
• The alert notifies staff that a safeguarding SIP2 record exists. 

• The alert directs staff to the SIP database. 

• The alert is not a record of safeguarding content. 

 Adding the Safeguarding Alert – Flag in BadgerNet  

• Go to ‘Social’ (left hand side of patient record) 
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• Complete Social part of patient record.

d 

 

• In Additional notes; 

Select – Override show/hide of yellow Social Flag – YES-Show. 

In ‘Summery of Concerns’ – Document –“ SIP 2 record – Please access SIP database ”. 

 

Once saved - a yellow alert flag icon to the maternity record. 

 

IMPORTANT- No further safeguarding details are to be recorded in the BadgerNet clinical 

system.  
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All information needs to be recorded on the SIP2 record, within the Summery of Concerns and 

Record of Contact. 

Storing Safeguarding Information 
 All safeguarding documents must be attached and saved to the SIP2 Record within the SIP database. 

Responsibilities 
All Hywel Dda University Health Board staff must follow this SOP when handling maternity 

safeguarding records. 

Staff must not add narrative safeguarding information to the clinical system but record this within the 

Record of Contact within the SIP2. 

Compliance 
Failure to follow this SOP may lead to confidentiality breaches, governance non-compliance, and 

increased risk to service-user safety. 

Review 
This SOP should be reviewed tri- annually or sooner if system processes or safeguarding policies 

change. 

Reference  

NICE CG110 Pregnancy and complex social factors: a model for service provision for pregnant women 

with complex social factors- https://www.nice.org.uk/guidance/cg110 
 

NICE QS116 Domestic abuse and violence https://www.nice.org.uk/guidance/qs116. 

 

 

https://www.nice.org.uk/guidance/cg110
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhyweldda.amat.co.uk%2Ftrust%2Fguidance%2Fedit_guidance.php&data=05%7C02%7CLiza.Rose%40wales.nhs.uk%7C93fba8dc6eed4ed85d7e08def394968e%7Cbb5628b8e3284082a856433c9edc8fae%7C0%7C0%7C639216016679753611%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=kDi62TuEHeIbl41BTSLkEzx4FISYjoDSuiZsLKCWweU%3D&reserved=0

